How to create a Job Agent in Sandia Careers (external)

Enter the Sandia Careers site

You can reach the Career
Opportunities page by going to
http://jobs.sandia.gov in your web
browser and clicking on the Career
Opportunities link located in the top left
navigation bar. Make sure and read the
application guidelines on the Career
Opportunities page, before clicking on
the Search Job Openings button to
enter the Sandia Careers site.
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Resume

« You may submit your resume online, only by applying to a job opening. We accept |
resumes in the Word (.doc), Adobe Acrobat (.pdf), ASCII text (.txt), or Rich Text (.rtf)

file formats.

+ Sandia does not accept unsolicited resume submission online, by email, or by mail.
Only those applying to a specific job opening through the Sandia internet Careers

site will be considered.

» Sandia does net allow |ate application once the posting peried for a job has passed. | Aperture Radar) —
+ Double-check your information prior to submission, as you will not be able to . Sandia is the world's
modify your application, once it has been submitted! leader in the

Note: The Sandia internet Careers site is suspended for maintenance every Tuesday
evening between 8:00pm and midnight MST. All users will be denied access until the

maintenance process is completed.

About applying to Sandia

* Sandia National Laboratories is an Equal Opportunity Employer M/F/D/V.

+ Sandia is 3 Department of Energy (DOE) national laboratory; as such, many of our H
jobs require a DOE security clearance, which requires U.S. citizenship.

e Sandia is required by DOE directive to conduct a pre-employment investigation that
involves a credit check, verification of education, contact with listed employers for the
last three years, contact with present employer (if applicant consent is given), contact
with listed references, and contact with local and national law enforcement. Applicants
offered employment with Sandia are then subject to a federal background
investigation and must meet the requirements for employment, including access to ;

classified information or matter.

* Substance abuse or illegal drug use, 1 of information, criminal activity, H o

| SAR (Synthetic

development of the
spedial all-weather,
day/night imaging
technology.
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Go to Advanced Search

Click the Advanced Search link to view
the entire selection of search options.
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Enter your user name and password to login. Ifyou have not yet registered, click here to Register.
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Perform an Advanced Search

Enter search criteria to find jobs that s EEK
suit your skill set. Please note the e e e R R .
following: PeopleSoft.

- Keyword searches will typically return
the widest range of results.

Job Search L

Advanced Job Search

- Since some of the fields are 2 .

e I—
dependent upon your answers, make .
sure to enter them from top to bottom

when using multiple fields.

- Entering criteria into the Ladder or
Level fields may cause you to miss
related openings that are not in that
discipline category. e

Find Jobs Posted Within: | Anytime v

Search Clear Save Search | search Tips

B &3 Localintranet

We recommend that you create
multiple job agents (one by keyword
and one by discipline) in order to
ensure that you get the widest range of
job opportunities.

View the results and select Save Search

You should now see a list of search e =
results (or a message saying there e e e NE=

were no results) below the Search
button. Repeat the previous step,
adjusting the search criteria each time,
until you get a list of results that suits
you, then click the Save Search button.
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searcn | Ciear | Save searen | bearcn Tips
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Login to your profile

If you are not already logged into your

profile, you will be required to login at

this point. If you have not already
created a profile, you can do so now,
by clicking on the Register Now link.

Login

You must login or register in order to continue. Ifyou have not yet registered, Eickhere fo Reaisler

User Name: Password:

Login_| |oqinHelp Redlster Now

Return to Previous Page

€] Done.
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Choose options and Save Search

Upon logging in, you will need to name TR z
your search and select options. Give — TrTe———— 28-

the search a unique name that will help
you identify it later. If you want to be
emailed with job postings matching
your search criteria, make sure to click
the Use As Job Agent box and enter
the email address that you want the
notifications to go to.

New Window

Save Search

*Name your search: ENGINEER IN NI

(Fvse as o0 Agent ’

Send Job Agent notification to: | myemail@mydomain.com|

Save Search Cancel

&) Done.
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Viewing, editing and deleting Saved Searches/Job Agents

After saving your search, you will be
redirected to My Saved Searches
where you can view, edit, and delete all
Saved Searches and Job Agents. You
can return to this page from anywhere
in the site by selecting the My Saved
Searches link in the top navigation
toolbar (note: you must be logged in for
this toolbar to display).

CareersHome  Job Search My Saved Jobs | My Saved Searches | My Career Tools Logout

My Saved Searches LN

Saved Searches and Job Agents

Createdon  [Job Agent Email Address

20070727 myemail@mydomain.com Edit Delete

New Window
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